Requesting items for pick up from an MIT Library

Requesting a book is useful for click and collect, if there are currently no available copies of the book
or if it is not at the campus you would like to pick it up from.

e Search for items on our website using Search Rapua. Put in keywords, author name or the
title of the book.

Library and Learning Services MANUKAU
Te Whare Matauranga

INSTITUTE OF

~=y S hours: Otara: 9am — 4pm| Manukau: 9am — 4pm| Mariuw.. ¥ ias= hours

Search Rapua

navigating the maze of research Search

Guide to using Search Rapua
For Click + Collect service make a Request on Available items.

Appointments with Referencing
Learning Advisors or

Subject Librarians APA and IEEE

Learning

Articles Subject Guides Guides

e C(Click on the title of the book you are interested in.
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e You will now be able to see details of book locations and availability.
e C(Click on ‘signin’, found under ‘Get It’.
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2019; Sth edition.
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e Click on MIT Students & Staff

MON 124D

Sign in

MIT Students & Staff

Sign in with your MIT username and password.

External Users

Sign in with your library username and password.

Need help logging in?

2 APLI_Staff > LS Team > LS Manual > How to help sheets > How to request a book AR 02/2021



e Login using your full MIT email and password.

Pick an account

@manukau,ac.nz

o ‘Request this item’ will now be showing. Click on this.
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e Choose where you would like to pick up the book from (you can get a book from Otara sent
to Manukau for instance). Click and collect from the same location will usually be ready on
the same day, requests and pick up from another location normally takes 1-2 days.

e If you don’t require the book anymore after a certain date you can choose this too or you
can add a comment for the librarian.

e Then click on ‘send request’.
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e A note should show that your request was successfully placed.
e You will receive an email and text message when the book is ready to be picked up. Please
pick it up within 3 days during library opening hours from the location you chose.
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